
To search and order media:

• Click on Subject       to find media by 
subject.

• To do a specialized search to find exactly 
what you are looking for fast choose 
Keyword Sear



Find these buttons at the bottom 
of the home page.



Keyword Search
In Keyword Search you can specify exactly what you are 

searching for using the drop down menus. The most 
useful drop down menus are:

• Keyword - allows you to search by either keyword of 
title.

• Audience Level - allows you to narrow your search by 
the level of the student it is intended for.

• Collection - allows you to choose whether you are 
looking for standard education media (EMC) or 
captioned media (CMP)

• Format - allows you to find only the type of media you 
are equipped to display (i.e. dvd vs. vhs vs. audiobook.) 











• Once you have found the title you are 
looking for choose the Pick           button to 
select and add to your shopping cart. If 
you have a specific date for media to be 
shown you must specify that in the 
Showdate section otherwise you will get 
the first available date. 





Book The Title

• Next click Test Availabi to make sure the 
title can be checked out at your requested 
time. If title is available you will see a 
green check mark , if not available, a 
red check mark will appear. Click Submit 
to book the title for your requested time. 
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